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WELCOME

Welcome to Saint Louis University and
the city of Saint Louis! We are glad you
have chosen to teach or conduct research
as a dl scholar and look forward to
helping you have an enriching experience.
This handbook contains information
about the rules and regulations that apply
to visitors to the United States who are
part of a 31 excdhange program. This
handbook is also a resource for academic
departments wishing to host a visiting
scholar. The Office of International
Services is here to assist both scholars
and departmentsin any way we can, SO
please do not hesitate to contact us with
guestions or concerns.

Good luck with all of your endeavors, and
we wish you the best in your time at Saint
Louis University!

ABOUT INTERNATIONAL
SERVICES

The Office of International Services (OIS)
provides support for international
students, scholars and employees as well
as Saint Louis University students that
wish to study abroad.

We are dedicated to the promotion of
international student success and a gbal
perspective for the University community
and welcome the opportunity to help
enhance your international educational
experience at SLU.

Location and Mailing Address
Office of International Services
Des Peres Hall, Room 102
3694 West Pine Mall
St. Louis, MO 63108

Contact Info
Email: internationalservices@slu.edu
Phone: +1 314977-2318
Fax: +1 314977-7136

Office Hours
Monday to Friday
8:30 a.m. to 5 p.m.

The U.S. State Department J-1
Program website is also a very
helpful resource for 31
information

http://jlvisa.state.gov/



mailto:internationalservices@slu.edu
http://j1visa.state.gov/
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. IMPORTANT ACRONYMS



o Failure to initially show up at the university or enroll in classes
- Other data generated by standard procagres such as program extension, school
transfer, change in level of study, employment authorizations and reinstatement
- Failure to complete the academic program or program objective

Documents
DS-2019

-The Form DS2019 or "Certificate of Eligibility for Exchange Visitor (J1) Status” is the



1.  ABOUT THE J-1 SCHOLAR PROGRAM

Sponsors

Saint Louis University has been



Eligibility

1. The individual is coming to the United States temporarily and intends to return



English Proficiency

Saint Louis University, as a1 sponsor, is required to determine whether a prospective
exchange visitor’s proficiency in English is sufficient to enable the visitor to participate
in the sponsor’s exchange visitor program. This determination must be made using an
“objective measurement of Bglish language proficiency”:

e Arecognized English language test (such as TOEFL or IELTS)

e Certification of Endish proficiency from the 31 visitor’s current academic
institution.

If neither of the above are an optionSaint Louis Universitycan offer to conduct a
Skype interview with the prospective J1 visitor

J1 applicants in the categories below are exempt from submitting test scores but
must still participate in an interview:

-Those who are native speakes of English and/or from a country with English as an
official language (See page 10 for applicable list of countries)

-Those whoreceived an education in a country with English as an official language and
the official Language of Instruction in Higher Bucation (See page 10 for applicable list
of countries).

For more information on verifying proficiency, see Page 10 in the “Procedures for
Departments” section



J1 scholars holding a D&019 Form that is issued by Saint Louis Universitynay teach or
do research only in the field or area listed in Box 4 of the DS2019 Form and only for
SLU provided that payment is listed on the D019 form prior to any work being
completed. Any payment received from Saint Loulgniversity that is in an unrelated field
would be considered unauthorized employment. Any payment received from any other
entity (even if the work is performed on the SLW@ampus) would be considered
unauthorized employment.

Occasonal off-campus lecturing or consulting may be allowed if it contributes to the
visitor's original objectives in coming to the US. An authorization letter must be obtained
from the



Time Limits

The minimum period of stay for Professors and Research Scholars is three weeks, with a
maximum stay of five yearsShortTerm Scholars have no minimum requirement, but the
maximum stay is six months with no extension possible. All exchange visitors are allowed
to stay 30 days longer than the D019 indicates. This is called a grace period and is to
allow you to prepare to return home, sightsee, etc. Program participants may no longer
continue andor complete exchange activities, nor may they work. Although participants
may travel in the United States, it is recommended that they do not travel beyond the
borders of the United States as they may not be permitted reentry

Extensions

Professors and Research Scholarsay apply to extend their stay up to the 5 year limit.
Under exceptional circumstances, a J1's stay could be extended beyond the limit. For more
information and to apply for an extension visit the State Department website below:

http://jlvisa.state.gov/participants/current/adjustments -and-extensions/

Two-year Home-Country Physical Presence Requirement

When you agree to participate in an Exchangéisitor Program and your program falls
under the conditions explained below, you will be subject to the twayear home-country



Restrictions - When you, as an exchange visitor are subject to the twear homecountry
physical presence requirement, you must return to your home country for a cumulative
total period of at least two years before you can do any of the following:

Change status while in the United States to the nonimmigrant categories of temporary
worker (H) or intracompany transferee (L);

Adjust status while in the United States to immigrant visa/lawful permanent resident
status (LPR);

Receive an immigrant visa at a U.S. Embassy or Consulate; or

Receive a temporary worker (H), intracompany transferee (L), or fiane(K) visa at a U.S.
Embassy or Consulate.

Waiver of Two Year Home-Country Physical Presence Requirement - If you are not
able to fulfill the home country presence requirement, you may be able to apply for a
waiver. To obtain a waiver http://travel.state.gov/content/visas/english/study -
exchange/student/residency-waiver.html

Termination

Participants are subject to the Department of State's Exchange Visitor Program regulations,
and to the rules specified by their sponsors. Participants found to be in violation of

program regulations and/or sponsors' rules may be terminated from the program. Other
grounds for termination include, but are not limited ta

1. Failure to pursue the exchange activities for which the participant was admitted to
the United States;

2. Inability to continue the program;
3. Willful failure to maintain insurance coverage as required under22 CFR 62.14; and

4. Unauthorized employment.[22 CFR 62.40]
Participants who are terminated from their exchange programs are expected to leave the
United States immediately.



1. PROCEDURE FOR DEPARTMENTS

Background Information

The department must make the appropriate arrangements for the scholarUniversity
appointment. If the appointment is a nonsalaried one, the department should confirm that
sufficient funding is available for the scholar.

The department should consult the Ol%o begin the paperwork for processing a visa
document or a visa petition.Four months is not too early to begin any type of visa
application.

Please note: OIS is the only Saint Louis University resource knowledgeable in current
United States Citizenship and Immigration Services (US@@&Jlations, so it is important that
prospective international visiting scholars, researchers or medical residents and their
departments consult only with OIS on immigration issues.



5. Any changes in work location or funding (such as an increase in University funding),
must be requested in advance from the OIS.

Verifying English Proficiency of a J-1 Scholar

Academic programs at SLU must verify the English proficiency of the potential Stholar
prior to sending the invitation letter (Step 2 Above).

First, the program must verify that the student scored at least an 80n the TOEFLBT or an
equivalent score on another English proficiency tesfto compare TOEFL Score with other
exams pleag visit: https://www.ets.org/toefl/institutions/scores/compare/

The program should contact the SLU English as a Second Language (ESL) to access scores.

SLU ESL Contact Info

Website: _http://www.slu.edu/x39204.xml
Email: eapslu@slu.edu
Phone: 314977-3201
Fax: 314-977-3388
Address: Des Peres Hall, Room 103
3694 West Pine Mall
St. Louis, MO 63108

If the J1 applicants do not have a score from an English proficiency test, tiygplicant must
complete an interview either in-person or by videoconferencing, or by telephone if
videoconferencing is not a viable optionThe interview team should assess whether the J1
Applicant has adequate language and communication skills to perform the work that the
scholar intends to pursue.

J1 applicants who are native speakers of English and/or from a country with English as an
of






V. PROCEDURE FOR SCHOLARS

6 Steps to Secure a J-1 Visa

1. Submit English language proficiency scores gqrarticipate in SLU academic program
interview .

2. Receive an invitation letterand New }1 Scholar Information Form from the
sponsoring SLU department. Complete this form and return to OIS.

3. Scholars must obtain a Certificate of Eligibility for Exchange Visitor-Q) Status
(Form DS2019) from OIS.

4. After the scholar receives the D019 they should pay the SEVIS feerou will need
to keep the receipt for the SEVIS fee for yowllvisa.(See “Fees” section)

5. Visit http://www.usembassy.gov/ to schedule a visa appointment/interview at the
U.S. Embassy in your home location. For information about wait times please visit
http://travel.state.gov/content/visas/english/general/wait- _times.html/

6. Provide the following documentation to your U.S. Embassy or Consulate:

-Documentation that shows that you can meet the financial responsibilities of
your program.

-Evidence that you willreturn home once you complete your program.
State Department Notice: “Applicants must demonstrate to the consular

officer that they have binding ties to a residence in a foreign country which
they have no intentionof abandoning, and that they are coming to the U.S. for



-Nonimmigrant visa application (Form DS60). Visit the DS160 website to learn
more about the DS160 online process.

http://travel.state.gov/ content/visas/english/forms/ds -160--online-
nonimmigrant-visa-application.html

-One (1) 2x2 photograph (See requirements in‘Photographs” section)

7. P



Photographs



For more information visit:
http://travel.state.gov/content/visas/english/general/photos.html

V. MAINTAINING J-1 STATUS

Check-In

Upon arriving in the U.S., an exchange visitor must check in with the



Finally J1 visitors must notify the OIS within 10 days of moving.-J






J1 Scholars who will be visiting SLU will be able to purchase “Gap Insurance” to cover the
scholar from the time they leave the home country until they get insurance in St. Louihis
insurance is provided by Patriot Travel Medical Insurance, part of the International Medical
Group. See the link below to purchase this gap insurance plan.

https://purchase.imalobal.com/Quote/patriot/pre- guote?imgac=525997

VIIl. RESOURCES

Securing Access to mySLU and Other Services

The mySLU.slu.edwportal provides access to Google Apps, People Finder, Blackboard CE,
Banner SelfService, student records, employee records and more. A mySLU account is also
necessary to get a university id card that will enable to visiting scholar to use facilities such as
the library and Simon Recreation Center. To obtain your mySLU acien, please submit the
Petition for Visiting Scholar/Guest Account from to the Registrar’s office. The petition can be
found in the “Forms” section of this handbook.

Contact the Registrar Office

Office of the University Registrar
Saint Louis University

One Grand Blvd

DuBourg Hall Room 22

St. Louis, MO 63103

General Information: 314.977.2269
Fax: 314.977.3447

IFSA (International Faculty and Staff Association)

The IFSA assists new employees with their transition to the United States and to the SLU
community. They are comprised of approximately 90 members that serve as a resource for
international staff and faculty, as well as the entire SLU community. They are your first stop for
information regarding international affairs and can help with anything frominternational



research to international grocery stores. They even have a list of hundreds of ethnic
restaurants in the St. Louis area. Visit IFSA's google site:
https://sites.google.com/ a/slu.edul/ifsa/. Contact IFSA at ifsa@slu.edu

On Campus Housing
Visiting Scholar Designated Apartment

The Office of Academic Affairs and the Center for Global Citizenship support one fully
furnished loft apartment at Robert May Hall,



Contact:

SLU Event Services Phodik4-977-6338.
Attn. Elena Padilla Fax9374t419
321 N. Spring Avenue

St. Louis, MO 63108

events@slu.edu
http://www.slu.edu/event- serviceshome

Off Campus Housing

Off campus housing is generally less expensitlegan on campus and is readily available. These
housing options are not owned or managed|


tel:314-977-6338
mailto:events@slu.edu
http://www.slu.edu/event-services-home
http://www.slu.edu/international-services-home/information-about-life-and-study-in-st-louis/housing/off-campus-housing-options
http://www.slu.edu/international-services-home/information-about-life-and-study-in-st-louis/housing/off-campus-housing-options
http://www.slu.edu/graduate-admission-home/graduate-housing
http://www.slu.edu/wti/
http://www.hotelignaciostl.com/
http://www.hiexstlouiswest.com/

Courtyard Marriot- 5 minute drive from Frost campus, 20 minute walk

http://www.marriott.com/hotels/travel/stich  -courtyard-st-louis-downtown/

Residence Inn — Extended stay hotel, 5 minute drive from Frost campus, 25 minute walk

http://www.marriott.com/hotels/travel/stlrd  -residenceinn-st-louis-downtown/

IX. FORMS

The following forms shall follow this page:
Forms for Departments:
-J1 Scholar Request Form

-Sample Letters of Acceptance

Forms for Scholars:
-J1 Scholar Information Form
-Change of Address Form

- Petition for Visiting Scholar/Guest Account


http://www.marriott.com/hotels/travel/stlch-courtyard-st-louis-downtown/
http://www.marriott.com/hotels/travel/stlrd-residence-inn-st-louis-downtown/

